REVIEWER INSTRUCTIONS TO REVIEWER’S WEBSITE
Revised 12/08/2017

1. To access the Pork Checkoff research proposal review website, type the following URL path in your
Internet browser window: https://reviewer.pork.org/ OR you can go to the www.pork.org site search
“Reviewer” and then click “Tools”

OR click “Farm”  “Tools”

Both will allow youto navigate to the “Tools” page, where you can scroll down and find the “Research
Reviewer Login” link.
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2. If you have previously established an account on Pork.org, enter your login name and password and click
the “Log In” button.
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3. If you have never used the reviewer site, please follow these instructions:
a. Navigate to https://reviewer.pork.org
b. Click the Register link in the Need Help? box on the right side of the screen to create a new
Pork.org Account
c. Create a unique username and password and enter your email address. Then click the Yes button
next to the Have you previously certified? question. A Certificate ID field will be displayed. In that
field, enter the certificate number that was emailed to you.
d. Click the Register button, and you should be successfully logged into the Reviewer site.
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4. If you have forgotten your username or password, please click the blue links on the right side of the page
to retrieve/reset those.

5. After logging in, you will be taken to a landing page, which displays the confidentially agreement.
Click Yes or No to Confidentiality Statement and Submit
a. Yes – will take you the proposals
b. No – If you do not agree, you will be forwarded to a contact us form to notify us that you cannot
participate in our review process.

6. If you agree to the confidentiality statement, an instruction screen will be displayed; it is titled “Proposal
Reviews.” This means you have now completed the login to the Reviewer’s website.
a. Click on Proposal ID# under the Proposal column to access the proposal.
7. To enter your ratings and comments for a specific proposal, click the Review link in the right-hand column
next to the specific proposal.
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8. The Proposal Review screen will be displayed for your use.
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9. You will enter the score for each area of the review as well as comments for each area of the review, for
the proposal, and provide Overall Comments for the proposal. The Overall Score will auto-calculate as
an average of the scoring of the other sections. Please keep in mind the scoring ratings are as follows:
a. Lowest number indicates non-fundable/scientifically invalid
b. Highest number indicates scientifically sound; highest chance to reach stated objectives

10. You may work on your review through multiple sessions by clicking the “Save and Finish Later”
button.

11. You will receive three email reminders during the time that you are scheduled to review
proposals, while you have not completed your reviews. Once you complete your review(s), the
email reminders will cease. The email reminders will be sent on the following schedule:
i. 2 weeks before the review is due
ii. 1 week before the review is due
iii. 2 days before the review is due
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12. When you have totally completed your review and are ready to submit the review to the
National Pork Board, click the “Save and Mark Complete” button to save your review. By doing
this, the National Pork Board can see that your review is complete and reminder notifications to
complete your review will cease.

To exit the screen without saving information, click the Cancel button.
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13. After clicking the “Save and Finish Later” button or the “Save and Mark Complete” button, a
confirmation screen will be displayed titled “Research Proposal Confirmation”.

You may click the “View All Proposals” button to go back to Review your evaluations and scores
of each proposal if needed.

14. To exit the Pork.org Reviewer’s website module completely, click the “Home” link, and then click
the “Logout” button at the upper right side of your browser window. You will be returned to the
pork.org home page when you have successfully logged out.
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